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1. Introduction

Operate  Setup Reports Admin  Exit

™

Dot

Inventory Control

1.1. Overview of Digitot Inventory Control

Digitot Inventory Control is a comprehensive food service cost ac counting
software package designed to isolate losses due to theft, shrinkage, over
portioning, incorrect purchasing, poor yields, over production and a host of

other mistakes that affect the bottom line. Our goal is to give your

management team the informa tion they need to make correct decisions on a
timely basis that will substantially decrease food cost while increasing

profitability.

"This is a profit making organization.
That's the way you planned it... that's the way it is."

Foodservice is a manufact  uring business. Raw products are turned into

finished products quicker in foodservice than any other industry. By

developing a systemic approach to the process of inventory, procurement,
receiving, recipe development, preparation, assembly and analyzing da ta
from menu sales one finds there are three costs of doing business for any
foodservice operation. From fast food to fine dining to catering to

institutional foodservice the understanding of the cause, effect and

interaction of each of the three food cost principles will play a key

role in the success or failure of your operation

1. Targeted food cost: This is the food cost goal of your operation. This
ideal food cost helps you plan your profit. It is the food cost you must run in
order to make a profit. If your operation returns an 18% profit running a
32% food cost then you will likely be losing money if food cost climbs near
42%. Food cost can't just be allowed to happen. It must be targeted or
planned.

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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2. Theoretical food cost : This is the perfect fo  od cost. It is based on the
principle of buying the correct product at the right price, receiving what is

paid for, preparing, producing and serving only what the guest is entitled to

receive all the while maintaining adequate security measures. It does no t
include Rands that are lost due to waste, improper receiving, product

substitutions, waste, theft, spoilage, improper yield, over portioning and the

other host of lost profit pitfalls in the food service industry.

3. Actual food cost : This is the food ¢ ost that appears on your profit and
loss statement. It is calculated by (beginning inventory + purchases) -
(ending inventory). Read it and rejoice or read it and weep.

Shrinkage (or theft, to put it bluntly) is the enemy of profit. Shrinkage is the

diff erence between theoretical, or perfect food cost and the actual, or real

food cost. The difference between theoretical and actual in food service

ranges from 2% to 15%. That is 2 -15% of sales in lost profits and often the
difference between a profitable fo od service operation and one that has

closed it's doors. Every food service operation has shrinkage -- this number is
a management controllable. Digitot Inventory  Control is designed to give
management timely reports on every item in inventory and subsequent tools
to recover lost profits. Once implemented, Digitot Inventory ~ Control software
is |like turning on your headlights at midnighté E
Control of food cost is based upon planning.

We know that food service software must be eas y to use, learn, and
maintain. Digitot Inventory  Control is designed exclusively for food service.
You'll see that our screens, reports, help system, documentation, and even

our support and sales staff all show a real understanding of your business.

Food s ervice has unique challenges and business demands. We understand

what it takes to keep your operation profitable and efficient, and translate it

to software that will help you every working day: Digitot Inventory  Control

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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1.2. Running Digitot Stock Control

Double Click on the  Digitot Stock Control Icon on the desktop,
Or

Select Start -> Programs -> Digitot Stock Control -> Digitot Stock
Control .exe

The Login page will be displayed

Login
Eile

D3N |[N0ne] j

Uzer Mame W
Password Ii

Connect Method  (+ Direct  DSN

Database Type  + Access

QK. LCancel

Select your User Name fro  m the Combo box, type in your password and

press 6O0OK©G.

When the program is run for the first time, the only existing user will be

6Supervisordéd, and the password wild.l be bl ank.

If a valid password i s e n Digitoteldventoyyo Control | | enter

program § otherwise an error message will be displayed.

If the program is being run over a network, select connection method
ODSNG6, otherwise select 6Directd.

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their

Digitot.com
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2 Setup
2.1 Categories and Cost types

2.1.1 General Ledger Categories

Sel ect o6XedQptbegories &> ChOGeéndyppleslbedger Categor

Operate  Setup Reports  Admin  Exit

General Ledger Category

Bewverar

0=
Iz Cream CategoyName [

NonF&B
Retail

Retum
Clear
Change
Delete
Piint

General Ledger Categories are used for the General Ledger Report which
shows how much was spent on each General Ledger Category that was
vata ble, non -vatabl e and the total.

You will be given a list of all your existing General Ledger Categories.

To add a new GL category, type
button.

n the GL catego
To change a GL category, select it from the list, make the required
changesandpres s the 6Changed button.
To del ete a GL category, select it from the 1|is
button. You will not be allowed to delete categories that have items

assigned to them.

To Print the General Ledger Categori es, press t

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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2.1.2 Buyin g Categories

Sel ect 6XedQptbegori es &> CoOBuyiTypeGategori esod.

& Digitot Inventory Control - Version 3.0.1863 Logged on User - Supervisor - O x
Operate  Setup Reports  Admin  Exit
Buying Categories
Chocolate
Drink:
Food 4
s : Category Name —
Ice O m, Waffl, s 1
G/ Category =
BTl |
Extemal Code Vatable
External Code Mon Watable
Retum
Cloar
Add
Change
Delete
Biint
Digitot support line: 0861 10 11 70 or support@digitot.com | Exit |

You will be given a list of all your existing Categories.

To add a new category, type in the category, select whether it is a Food,
Beverage or N on F & B cost type, select a G/L Category and press the
0Adddé button.

To change a category, select it from the list, make the required changes
and press the 6Changed button.

To del ete a category, select it from the |list a
You will not be allowed to delete categories that have items assigned to
them.

To Print the Categories, their cost type and their GL Category, press the
OPrintdé Button.

If you will be exporting to Pastel enter the Vatable and Non Vatable codes
for the Buyin g Category, if you are not exporting to Pastel these fields can
be left blank.

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.



i;o Inventory Control

2.1.3 Cost Types

Sel ect 6XedGptbegories &> CoOGoOsTTypepésd.

& Digitot Inventory Control - Version 30,1869 Logged on User - Supervisor - o x
Operate  Sctup Reports Admin  Exit

Cost Types
Beverage
Ice Cream Cost Type .
NonF 4B

Fietal

Has Sales ® Yes (" No

Show Import Enors € Yes @ Ho

Retun
Clear
add
Change
Delete
Print
Digitot support line: 0861 10 11 70 or support@digitot.com | Exit |
Cost types are used to determine cost of sale for each dif ferent cost type.

You will be given a list of all your existing Cost Types.
To add a new Cost Type, type in the Cost Type a

Select whether it is a type that gets resold or not and whether you want to
show import errors or not. Import errors occur when an item is sold
without a recipe attached to it, or if the recipe ingredients are not assigned
to the revenue centre that sold the item.

To change a Cost Type, select it from the list, make the required changes
and press ntgheed &Qhtat on .

To delete a Cost Type, select it from the | i st
You will not be allowed to delete categories that have items assigned to
them.

To Print the Cost Types, press the 6Printdé Butt

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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2.2 Report Groups / Selling Cate gories

Sel ect 65 &éparpGioups/ Seling Cat egori eso.

& Digitot Inventory Control - Version 3.0.1263 Logged on User - Supervisor - o X
Qperate  Setup Reports  Admin  Eit

Seling Calegories

Chacolate
Diinks

CamguyMame [
POS Code —
Cost Typs |

Food

Hampers
oz Cream, Waffles & Pasties

Reh

Clear
Add
Change
Delete

Print

Bl e e

Digitot support line: 0861 10 11 70 or support@digitot.com

Report Groups/  Selling Categories are the numbers used by the Point Of
sale System to represent each sales category.

You will be given a list of all you r existing Selling Categories.
To add a new Report Group/ Selling Category, type in the Report Group /
Selling Category Name, the number (PLU CODE) and select the Cost Type

and press the 6Addd button.

To change a Selling Category, select it from the lis t, make the required
changes and press the 6Change6 button.

To delete a Report Group/ Selling Category, select it from the list and
press the o6Deleted button. You wil!/l not be all o
have items assigned to them.

To Printthe ReportGroups/ Sel |l ing Categori es, press the O6PrT

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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2.3 Bulk Optimum Levels

Copyright © 201 3 All rights reserved

Digitot.com

Se

ect 6X5edRBRpldk Opti mum Level sb.

& Digitot Inventory Control - Version 3.0.1269 Logged on User - Supervisor -
Qperate  Setup  Reports  Admin  Exit

|- ik Optimum L

" Cost Type hd " Category ~| @Al C Byhea hd @ Mame " Category

I

Category TEM Opt Level ‘ Counting Unit =
1 |Food Tub Mik Chocolate 370g 0 Each
2 |tc= Cream, Waffles &I Tubs 250m 0 Esch
3 |tce Cream, Waffles &1 Tubs 400m 0 Each
4 [1ce Cream, Viaffies &1 TubsLitre 0 Each
5 Chocolate Turkish Dark Chocolate Coller 0 Each
5 |Chocolate Turidsh Lemon Collection 300 0 Each
7 |chocolate Turkish Lemon Dark Chocolat 0 Each
8 |Chocolate Turkish Milk Chocolate Bar 7C 0 Each
5 |chocolate Turidsh Milk Chocolate Colec 0 Each
10 |chocolate Turkish Orange Mik Chacolat 0 Esch
11 |Chocolate Turkish Rose Collection 300g 0 Each
12__|tce Cream, Waffles &1 Waffle & 1 Scoop Ice Cream 0 Each
13__|tce Cream, Waffles &I Waffle & 2 Scoops Ice Cream 0 Esch
14_|ice Cream, Waffles & Waffle & 3 Scoops Ice Crear 0 Each
15 |orinks Viater Sparklig 250m 0 Each
16 |orinks wiater til 250ml 0 Each

Fietum
Eral

Evpott

Preiow
Print

Save

Digitot support line: 0861 10 11 70 or support@digitot.com

Bl bl ls

Select whether you would like to capture optimum levels by Cost Type,
Category Ar ea or All ltems.

Select if you would like to sort the items by Category Name or Item Name
and press run.

You will be given a list of all items, there categories, and there counting
unit.

Enter the optimum levels and press save.

Toprintalistofo pti mum | evel s, press the
To exportthe optimumlevels t o Excel press the

respective owners.

6
6

p
E
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2. 4 Adjustment / Wastage Types

Sel ect 6X%XedAdjbust ment / Wastage Typesbod.

& Digitot Inventory Control - Version 3.0.1269 Logged on User - Supervisor - o X
Operate  Setup Reports  Admin  Exit
Adustment Types
Broken
Spoled AdistmentTyos [
Active & Yes © Ho

Fietury
Clear
Add

Change

Dekete

Digitot support line: 0861 10 11 70 or support@digitot.com

Bl

Adjustments are u  sed to write off stock that has not been sold or issued.
You will be given a list of all your existing Adjustment Types.

To add a new Adjustment Type, type in the Adjustment Type Name and
press the O06Addoé button.

To change an Adjustment Type, select it f rom the list, make the required
changes and press the 6Change6 button.

To del ete an Adjustment Type, select it from th
button. You will not be allowed to delete categories that have items
assigned to them.

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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2.5 Suppliers
. PR : R
Select O0S-etovoBapplierso.
& Digitot Inventory Control - Version 3.0.1869 Logged on User - Supervisor — [u] X
Operate  Setup Reports Admin  Exit
Suppl
vppIEts Search Text
SUPPLIER NaME Contact Mame Tel Mumber 1 Tel Number 2 Fax Mumber Email Address
Beacan John 3015648015 [ohni®beacon. com

Libetty Liquors
Saly Willams
racigned

Oider Acc Number

Supplier Name [Onassigned  BankMame  _
Cantact Mame ’97 Branch Name ’7 Copy Supplier [terms % M
Telephone 1 ’7 Eranch Code ’7 Retun
Telephone 2 ’7 Bank Acc Mumber ’7 Ernail Change
Fax Number ’7 Extemnal Code ’7 4 #
Email Address ’7 Camment ‘ ﬂ E
& Active © Inactive BEE Cods More =] EssiwDae [aoismar2e < Print
Digitot support line: 0861 10 11 70 or support@digitot.com | Exit |
To add a new supplier, enter the Supplier Name I mandatory field, and any

of the remaining optional fields:

Contact Name, Telephone 1, Telephone 2, Fax Number, Email Address,

Comment, bank Name, Branch Name, Bank Code, Acc ount Number , External

Codeas required, and press the 6Addodé Button. The S
the supplier list will be refreshed.

Order Acc Number is your account number with the supplier and will be
printed on your orders.

External Code is used f  or exporting to Pastel.

If you discontinue using a supplier, you can mark that supplier inactive, so
that their items do not appear on stock sheets.

To change a supplier, select the supplier from the Suppliers list, make the
changes, and pr eesés Bunhtet oonCh alnhge suppl i er wi |l be u
the supplier list will be refreshed.

To delete a supplier, select the supplier from th
Button. The supplier will be deleted, and the supplier list will be refreshed.
Tocleartheinput fi el ds, press the 6Cleard Button.

To search for a particular Supplier, enter text in the Search Text field. As you

type, the supplier list will be refreshed, the search will be done on the current

heading that the list is sorted by.

To change the sort or  der of the supplier list from Supplier Name to Contact

Name, press the 6Contact Named heading in the I is

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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To print a
To export t

2.6

Items

Sel ect 6Xedlutpdmsd.

S

I i st
he da

of
t a

suppliers, press the O6Printé

t o

Excel press the

& Digitot Inventory Control - Version 3.0.1869 Logged on User - Supervisor - o x
Qperate Setup Reports Admin  Exit
Ttems
@ hdlive " Inactive € Al ® ltem  Categoy " MemCode [ gegon | W AutoSearch
Supplier [can | Cetesow [ean N T O——
ITEM NAME | Barcoge | Categary |code | Type [vateble | Purunit | cntUrit | PPFactor | -
Tub Mik Chocolate 3700 Food 63 Retal Tue  Each Each L
Tubs 250ml Ice Cream, Waffles &Pz 64 Ice Cream True Each Each 1
Tubs 400ml Ice Cream, Waffles &Pz 65 Ice Cream True Each Each 1
Tubs Litre Iee Cream, Waffles &Pz 66 IceCream  True  Each Each L
Turkish Dark Chocolate Collectio Chocolate 67 Retal Tue  Each Each L
Turkish Lemon Collection 300g Chocolate 68 Retail True Each Each 1
Turkish Lemon Dark Chocolate B: Chocolate 69 Retail True Each Each 1
Turkish Mik Chocolate Bar 70g Chacolate 70 Retal Tue  Each Each L
Turkish Mik Chocolate Collection Chocolate 71 Retal Tue  Each Each L
Turkish Orange Milk Chocolate B: Chocolate 73 Retail True Each Each 1
Turkish Rose Collection 300g Chocolate 74 Retail True Each Each 1
\Waffle & 15co0p Ice Cream Ics Cream, Waffies &Pz 75 Ice Cresm  True  Each Each 1 Eeficsh
Waffie & 2 Scoops lee Cream lee Cream, Waffies &Pe 76 IeeCream  True  Each Each L -
Waffle & 3 Scoops Ice Cream Ice Cream, Waffles &Pz 77 Ice Cream True Each Each 1 —
Watar Snarklin 260ml Mrinks TR Reverans Trie Farh Farh 1 ﬂ Email
Ho Ofltems - 16 4
Export
Item Mame I Supplisrs Supplier Hame Proview ‘
BuigCateooy [ ] (B I \ =
Clear
W Watable [V Aotive Price
Purchase Unit — SV — Add
Counting Uit — Sublract Vat Change
PP Facter ™ Friman Suppliz Delete
Optitum Level [ —
Add Change Delete
Bar Code — Pirt
Digitot support line: 0861 10 11 70 or support@digitot.com | Exit |

Selecting Active, Inactive or All will determine which items are displayed in

the list.

Selecting Food, Beverage or All will determine which items are displayed in

the list.

To change the sort order of the item lis

t from Item Name to Category or

Supplier Name, select the Item, Category or Supplier option button.

To search for an item, enter text in the Search Text field. As you type, the
item list will be refreshed, the search will be done on the field that the lis

is sorted by.

To add a new item, enter the Item Name
include the size eg. Coke 330ml or Onions 10Kg.

Selecta buying category . (To edit Buying Categories:

I mandatory field.

and Cost i>TGeprgsCate gor ). es o6

Select whether the item is Vatable.

Select whether the item is Active.

t T optional field.
T optional field. ( See below)

Enter a purchase uni
Enter a counting unit

Enter PP factor T mandatory field. ( See below)
Enter the optimum level i Optional field
Enter bar ¢ ode i optional field to be used to if linking to Digitag .

Supplier and Price:

In the supplier frame:

Select a supplier. (To edit

Copyright © 201 3 All rights reserved
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Enter a price excluding Vat i mandatory field.

If you only have the price inclusive of VAT, press the O6Subtract Vatod
and vat will be taken off the supplier price  you are editing.  Enter the

suppliersitem code 1 this field is optional and will be used if you create

orders on the system.

If you have a second supplier for the same item, se lect the existing item

from the grid, select the second supplier, enter the price excluding Vat and

the supplier code if required and p ress the 6Addd button inside t
frame.

It is important that the purchase unit and PPFactor is the same for
all suppliers of a particular item.

Purchase Unit is to be used for invoices. Please note this is the unit you

are charged for on the invoice, not necessarily the packaging unit T You
may receive your prawns in 2Kg boxes, but be invoiced by kg. In this case

the purchase unit is KG.

Counting Unit is to be used for stock take sheets. You may order/receive

an item by the case, but want to count it as a unit.

PP Factor s related to counting unit. Purchase Price Factor is the

relationship between the units you pu rchase your items in, compared to

the units you count them in for stock take . E.g. If you purchase an item in
packs of 12, but count them in units, the PP Factoris 1 /12 or 0.833 33.If
the purchase unit and the counting unit are the same, the PP Factor i s 1.
If you would like the application to calculate the PPFactor for you, click on

the calculator icon.

Press the 6Addoé Button. The item wil/ be added.

To change an item, select the item from the list, make the changes, and
press the 0ChanggeinwiBletchamgad. The

To save loading time, the item list will not be refreshed after adding and
changing items. To refresh the I|ist press the 6

To del ete an item, select the item from the | is
The item will b e deleted, and the item list will be refreshed.

To clear the input fields, press the 06Cleardé Bu
To export the data to Excel press the O6Exportéo
Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
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2.7 Areas

Areas are used to divide your bulk stock into physical locations to print a separate
stock sheet for each area, to make counting stock easier.

Note: Although the stock in each area is counted and captured separately it is

stored globally.

2.7.1 Edit Item Areas

Sel ect 65éAu@BUkStbckTake) 6-> 6Edit | tem Areaséb.

& Digitot Inventory Control - Version 3.0.1262 Logged on User - Supervisor - o X

Operate Setup Reports  Admin  Exit
Edi ltem Areas

Dy Goods Cupboard wealame [
Freezer

Fridge

Retun
Clear
Add
Change
Delete
Erint
Digitot support line: 0861 10 11 70 or support@digitot.com | Exit |

Item Areas can be used for stock take purposes.

You will be given a list of all your existing Item Areas.

To add a new |Item Area, type in the Item Area a

To change an Item Area, se  lect it from the list, make the required changes
and press the 6Changed button.

To del ete an |Item Area, sel ect it from the 1| i st
button. You will not be allowed to delete Iltem Areas that have items
assigned to them.

To Printthelte m Ar eas, press the O0Printdéd Button.

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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&

2.7.2 Capture Item Areas
Sel ect 65 é&fieas (Balk Stock Take) 6-> 6 Capture |

& Digitot Inventery Centrol - Version .0.1869 Logged on User - Supervisor - o x
Operate  Setup Reports Admin  Exit

Captus Item Areas

[~ Only items that are in no areas o e ® (e e

& Al CostType © Casgoy | biss [Frozzer =l

Search I Auta Search Seaich Selectthe items you

would like toa move, press

Items Mot In Area Items In Area the arraw in the direction

ol W Chowolte 3700 1 Tubs 250m] you Wnu‘i"ke aluete

Turkish Dark Chocolate Coliection 30 Tubs 400m| them

Turkish Lemon Collection 300g Tubs Litie

Tukish Leman Daik Chocolale Bar 70g X it cteree

Turkish Mill: Chocolate Bar 7g only be saved whenyou

Turkish Mill Chocolate Collection 300g press the 'Save’ button

Turkish Orange Milk Chazalate Bar 70g

Turkish Rose Collection 300g >

Wile & 1 Scoop |ce Cream

walle & 2 Scoops Ica Cream

Waffle & 3 Scoops lce Cream <

\wiater Sparkli 250ml

water Sil 250ml

Re-sart
Digitot support line: 0861 10 11 70 or support@digitot.com | Exit |

tem Areaséo6.

Select the Item Area you would like to edit from the combo box.

You will be a given a

ist of the items currently assigned to the selected
area, and a list of the items not currently assigned to the selected area.

To add items to the selected area, select items from the list on the left (to

multi-sel ect, hold down t he tiagyand préss thegight whi | e s el
arrow button. The selected items will be moved to the list on the right.

Pl ease note these changes wil/l only be saved

button.

To remove items from the selected area, select items from the list on the

righttomulti -sel ect, hold down the 6Ctrl 6 key whil

the left arrow button. The selected items will be moved to the list on the

left.

Pl ease note these changes wil |l only be saved

button.

Copyright © 201 3 All rights reserved

Digitot.com
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2.7.3 Items Not in Areas

Sel ect 65 é&feas (Balk Stock Take) 6-> o6l tems not in Areasbé6.

& Digitot Inventory Control - Version 30,1869 Logged on User - Supervisor

Operate Setup Reports Admin Exit
Items Not [n Areas

The following Items are not captured in any areas :

Tub Milk Chocolate 370g

Turkish Dark Chocalate Callection 300g
Turkish Lemon Colestion 300

Turkish Lemnon Dark Chacalate Bar 703
Turkish Mik Chocolate Bar 70a

Turkish Milk Chacolate Collection 300
Turkish Orange Mik Chacolate Bar 70g
Turkish Rose Collection 300g

waille 4 1 Scoop lce Cream

Wallle & 2 Scoops loe Cream

waille 3 3 Scoops Iee Cream

\Water Sparklig 250l

water St 250wl

Retur
Expart

Digitot support line: 0861 10 11 70 or support@digitot.com | Exit |
This report shows all items that are not assigned to areas. If you are using
areas when counting stock, it is important to ensure all items are in at
least one area, or that item will not be counted.
The list can be printed by pressing the 0 P r ibuttond
The |ist can be exported to Excel by pressing

Copyright © 201 3 All rights reserved

All product names and trademarks are the property of their
Digitot.com

respective owners.
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2.7.4 ltems Area

Report

Sel ect 65 édeas (Balk Stock Take) 6-> 01 t e msRepbnt &.a

Operate Setup Reports Admin  Exit

&% Digitot Inventory Control - Version 3.0.1863 Logged on User - Supervisor

Ttem Area Repart

Tub Milk Chaocalate 3703
Tubs 250l

Tubs 400

Tubs Lite

Turkish Dk, Chocolete Calleetion 300
Turkish Lemon Collection 300ig

Turkish Lemon Dark Chocolate Bar 70g
Turkish Mik Chacclate Bar 70g
Turkish Milk Chocolate Collection 300g
Turkish Orangz Milk Chocolate Bar 7
Turkish Fose Collestion 300g

w/alfie & 1 Scoap lce Cream

/e & 2 Scaops Ios Cream

w/alfle & 3 Scoaps lce Cream

wster Sparklin 250l

W ater Gtill 260m|

Fietun

Digitot support line: 0861 10 11 70 or support@digitot.com | Exit |

This report d isplays what area(s) an item is assigned to.

Select the item on the left, and the list on the right will display the area(s)
the item is assigned to, if any.

Copyright © 201 3 All rights reserved

Digitot.com

All product names and trademarks are the property of their
respective owners.
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2.8 Recipes

Recipes are used to capture the ingredients of all the items sold.
They are used to  determine the cost of sale of all items, and to subtract used
items from stock when sales are imported .

2.8.1 Kitchen Recipes

Sel ect 6BedRedi>pedKd tchen Reci pesb.

& Digitot Inventary Contral - Version 3.0.1869 Logged on User - Supenvisar — ] x
Operate  Setup Reports Admin  Exit
Fitchen Recipes
Search
- Kitchen Recipe Name Capacing Base (sold]
Prepare Urit o
Counting Unit for
PP Factor 71
Kitchen Recipe Cost 0.00
I~ Import s Recipe
Expart
Preview
Print
Load Pictures Retun
Clear
Description and
Characteristics okt
Digitot support line: 0861 10 11 70 or support@digitot.com

3

Kitchen Recipe items are components of menu items made up fr o]
ingredients (items) purchased.

To add a new kitchen recipe, enter the kitchen recipe name, the prepare
unit, the counting unit and therecipe PPFactor and press the O6Add?®d
button.

PPFactor is the relationship between the units you prepare your kitchen
recipe or menu item in, compared to the units you count them in for
stocktake, e.g. If your prepare an item in units of 2.5 kg, but count them
in 1 kg units, the PP Factor is 1/ 2.5 or 0.4. If the prepared unit and the
counting unit are the same, the PP F actor is 1.

The kitchen recipe cost will be updated after the items have been added.

To change a kitchen recipe, select the kitchen recipe, make the changes
and press the 6Changed button.

To delete a kitchen recipe, select the kitchen recipe and press t he 6Del et ebd
button.
To print the kitchen recipes, press the O6Printd
To edit kitchen recipe ingredients, select the
tab.

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their

Digitot.com respective owners.
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2.8.2 Kitchen Recipe Ingredients

Sel ect O6BedRepdi>pOKG tchen Reicenptesd.ngr ed

& Digitot Inventory Control - Version 3.0.1869 Logged on User - Supervisor - O *
Operate Setup Reports Admin  Exit

Kitchen Riecipe Ingredients

[1tem Mame [Piice [Factor [Cost [ Description |

ari eam
‘walfles 2.5kg

ltem [ [ |
Kitchen Recipe [ El [
Item Recipe Factar Description Expart
Total Cost
I Show full details when printing Preview
Search
Print
Clone
Return
o
LChange
Delets
Digitot support line: 0861 10 11 70 or support@digitot.com | Exit |

Select the kitchen recipe you would like to edit.

To add a new kitchen item, select an item or kitchen recipe ingredient,
enter the item recipe factor ,a descripton and press t

=

e 6Addod butto

The text box alongside the item combo box is f or search purposes. As you
enter text into this box it will move the combo box to the first item that
begins with the text you have entered.

Item Recipe Factor is the relationship between the quantities you
purchase your items in, compared to the quantity you use for the recipe
item.

Ensure that your purchase quantity and recipe quantity are in the same
unit.

e.g. 1. If you purchase an item in 5 litre units, and use 250ml, the
purchase quantity is 5 x 2000ml = 5000, and the recipe quantity is 250.
There fore the recipe factor will be 250 / 5000 = 0.05.

e.g. 2. If you purchase an item in cases of 24 x 410g, and use 325g, the
purchase quantity is 24 x 410g = 9840, and the recipe quantity is 325.
Therefore the recipe factor will be 325/ 9840 = 0.033.

If yo u press the calculator icon alongside the item recipe factor textbox,
you will be given a form to help calculate the item recipe factor.

The total cost will be updated as items are added.

To change an item, select the item, make the changes and press the
6Changed button.

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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To del ete an item, select the item and press th

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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2.8.3 Menu ltems

Copyright © 201 3 All rights reserved

Digitot.com

Sel ect o6FBedRepdi>paOdMenuU |t emso.

& Digitot Inventory Control - Version 3.0.1869 Logged on User - Supervisor - o x
Operate Setup Reports  Admin  Exit

tenu ltems

S, ,— & Cost% T GP%
¢ Name & PLU Code Cost Type [cns™ =] Update Cost Types
] € \with Fiecipes " without Recipes (EmlEniome (]
el bcelesal SublractVat | InoVat [
W Auto Search Search =
SellBy @ Menu Price " weight [~ TaxFiee
1 1 Scocp Ice Cream <] PLuCcods —
10 Pastries
Zspressc Singls Menu ltem Cost
Zspresso Double
Coppuenine MenullemCoste [
Flat White
e — Selling Category None
Latte
Tea - Mins Dedicated Rev Centre | Hone -
Tea - Camomile
Tea - Rooibos
2 Scoops Ice Cream
Tea - Regular
Bar Macadamiz S0g
Zar Almond 50g
Bar Cramberry & Almond 50g Print
Bar Coconut 50g
Sar Cnocelate Infused s0g Cost Percantage Calculator
Bar Milk Chocolate 50g B
Bar Macadamiz 110g
Sar Almond 110g Freview
Sar Cramberzy & Almond 110g Load Plcures
2 Scoops Ice Cresm Retun
Mini Pack Macadsmiz 453 Dessriplion and
#ini Pack Almond iSg Characteristics Clear
Pack Macadamiz 150g
Pack Almond 150g
Pack Cranberzy & Almond 1509 Eoinh HiErEsEEs add
Pack Chocolate Infused 170g =l

Change

Delste

Bl

Digitot support line: 0861 10 11 70 or support@digitot.com

Menu items are items listed on your menu. This feature is to calculate the
food cost percen tage of a particular menu item and to setup what
ingredients should be removed from stock when the sales are imported.

Menu items can be made up of kitchen recipes and/or individual items.

To add a new menu item, enter the menu item name the selling price
excluding vat, the PLU Code and press

There is a subtract vat button, if you only have the price including vat.

The menu item cost and menu item cost percentage will be updated after
the items have been added.

To change a menu item, s elect the menu item, make the changes and
press the 6Changed6 button.

To delete a menu item, select the menu

button.

t

To print the menu items, press the OPri

All product names and trademarks are the property of their
respective owners.
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2.8.4

Menu Item Ingredients

Sel ect 6%5edRedi>p e&sMe nu Ingredents 6
W& Digitot Inventory Control - Version 3.0.1869 Logged on User - Supervisor - m] X
Operate  Setup Reports  Admin  Exit
Meru ltem Ingredients
Search € Name & PLU Code
@ al (" With Recipes (" Without Recipes [1tem Name [Type [Price [Factor [item Cast [ Description [
| Chacalate e Cream 6L | Recipe | I 1] 00050 |
[ Auto Seaich Seaich | Sawbeny Ice Cream 5 Recipe [ 0.0d] 1] 0,00[5L |
1 1 Scoop Ice Cream -
10 Pastries
11 Espressco Single
1z Espresso Doubls
13 Cappuccing
14 Flat White
15 Americano Item j ‘ |
1€ Latte
- o e Kitchen Riecipe el [
18 Tez - Camomile Item Recipe Factor Description ’7
135 Tea - Rooibes
z 2 Scoops Ice Cream Total Cast — [~ Show full details when printing
20 Tea - Regular
21 Bar Macadamia 50g Seling Price [ 088 Inovat | 10
2z Bar Almond 50g
z3 Bar Cranberry & Almond S0g Cost% [ Search |
24 Bar Coconut S0g v—
25 Bar Chocolate Infused &0g 26 Bar Milk Chocolate S0g B Clone. &
28 Bar Milk Chocolate 50g 27 Bar Macadamia 110g
27 Bar Macadamia 110g 28 Bar Almond 1l10g Preview
28 Bar Almond 110g 23 Bar Cranberry & Almond 110g
zs Bar Cranberzy & Almond 110g 3 Scoops Ice Cream Print
El 3 Scoops Ice Cream 30 Mini Pack Macadamia 45g
30 Mini Pack Macadamia 45g 31 Mini Pack RAlmond 45g Retun
31 Mini Pack Almond 45g 3z Pack Macadamia 150g -
3z Pack Macadamia 150g 23 Pack Almond 150g o
a3 Pack Almond 150g 34 Pack Cranberry & Almond 150g Jear
34 Pack Cramberry & Almond 150g 35 Pack Chocolate Infused 170g = =
3s Pack Chocolate Infused 170g 28 Pack Milk Chocolate 1285g P hdd i
EL Pack Milk Chocolate 1253 37 Fack Dark Chocolate 1isg
37 Pack Dark Chocolate 1Z5g j 38 Tub Macadamia 500g ﬂ LChange
Cost Percantags Calculator Delete
Digitot support line: 0861 10 11 70 or support@digitot.com | Exit |

Select the menu item you would like to edit.

To add a new

item recipe factor and a description

The text boxes alongside t

ingredient , select an item name or kitchen recipe, enter the
6Addod

and press the

he item and kitchen recipe combo box are for

search purposes. As you enter text into this box it will move the combo
box to the first item that begins with the text you have entered.

Item Recipe Factor

is the relationship between the quantity you

purchase your items in, or prepare your kitchen recipes in, compared to

the quantity you use for the recipe item.

Ensure that your purchase quantity and recipe quantity are in the same

unit.

e.g. 1. If you purchase an item in 5 litre units, and use 250ml, the
purchase quantity is 5 x 2000ml = 5000, and the recipe quantity is 250.
Therefore the recipe factor will be 250 / 5000 = 0.05.

e.g. 2. If you purchase an item in cases of 24 x 410g, and use 325g, the

purchase quantity is 24 x 410g = 9840, and the recipe qu

antity is 325.

Therefore the recipe factor will be 325/ 9840 = 0.033.

If you press the calculator icon alongside the item recipe factor textbox,
you will be given a form to help calculate the item recipe factor.

The total cost will be updated as items a

re added.

To change an item, select the item, make the changes and press the

button.
an i tem,

6Changeb
To del et e

Copyright © 201 3 All rights reserved
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2.9 Revenue Centres

2.9.1 Edit Revenue Centres

Select 6 Setwp®Revenue -CGedEdes d Revenue

Centresbo.

& Digitot Inventory Control - Version 2.0.1869 Logged on User - Supenvisor - o
Operate Setup  Reports  Admin  Exit

X

Edit Revenue Centres

Nan Smoking Bar
Smoking Bar
Smoking Service Bar

FRievenue Centie

I
Add
Delete

FRewenue Certre ID

Digitot support line: 0861 10 11 70 or support@digitot.com

You will be given a list of all your existing Revenue Centres.

To add a new Revenue Centres, type in the Revenue Centre and press the

Fetum
Clear
add

Change

Delete

Brint

Bl

6Addod button.

To change a Revenue Centre, select it from th

e list, make the required

changes and press the 6Change6 button.

To del ete a Revenue Centre, sel ect it from t
button. You will not be allowed to delete Revenue Centres that have items

assigned to them.

If the Revenue Centre has dedicated POS terminal s, add
using the 6Addé and O6Deletebd6 buttons. 6

To Print the Revenue Centres, press the O6Pri

Copyright © 201 3 All rights reserved
Digitot.com

All product names and trademarks are the property of their
respective owners.
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2.9.2 Capture Revenue Centre Items

29.21 Assign Items
Sel ect 6BedReoWwenue -CedCapsdre Reveamse®Centre |t
Assign | temso.

¥% Digitot Inventory Control - Version 3.0.1869 Legged on User - Supervisor - [m] F

Operate Setup Reports Admin  Exit
Assign Reevenue Canire ltems

I Only tem that are in no revenue centres

S M CotTye | =] ¢ Categay | B ¢ ltems &+ Kitchen Recipes
Seach [ [ AuoSeach — ReverueCentie  |Non Smoking Bar v
Iternis Mot In Revenue Centre Items In Revenue Centrs Selectthe items you
Wafles 2 kg Thonolate 15e Croam 5L “t“’lf“‘d like ‘D|:1°‘;9~ press

Strawbenry [ce Cream 5L © EWEw [ v GIEEEm

“Vanila lce Cream 5L wou would like to move

them
MNE : The changes will
only be saved when you
> press the 'Save’ buttan
=
Re-sort

Retum

Digitot support line: 0861 10 11 70 or support@digitot.com | Exit |

Select the Revenue Centre you would like to edit from the combo box.

You will be a given a list of the items currently assigned to the selected
Revenue Centre, and a list of the items not currently assigned to the selected
Reve nue Centre.

To add items to the selected Revenue Centre, select items from the list on

theleft(tomulti -sel ect, hold down the o6Ctrl &6 key while s
the right arrow button. The selected items will be moved to the list on the

right.

Please note these changes will only be saved when vy
button.

To remove items from the selected Revenue Centre, select items from the list

on the right (to multi -sel ect, hold down the 6Ctrl 6 key whil e
press the left arrow butto n. The selected items will be moved to the list on
the left.
Pl ease note these changes wil/l only be saved when
button.

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their

Digitot.com respective owners.
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2.9.2.2 Revenue Centre Areas

Revenue Centre Areas are used to divide up your Revenue Centres into
areas to make stock take easier in the same way Item Areas are used in
Bulk Stock take .

Sel ect 6BedReoWwenue -CevdCapsadre
O0Rev Centre Areasb.
Operate Setup Reports Admin  Help  Exit
FRevenue Centre Areas
Bar Stock List Fiev Centie B =
Area Name ’—

Ret

I

Add

Change

i

Delets

Select a Revenue Centre and you will be given a list of all your existing
Revenue Centre Areas.

To add a new Revenue Centre Area, type in the Revenue Centre Area and
press the 606Addé button.

To change a Revenue Centre Area, select it from the list, make the

required changes and press the

To delete a Revenue Ce
6Del eted button.
that have items assigned to them.

You wi ll not

Copyright © 201 3 All rights reserved

Digitot.com respective owners.

6Changebo

ntre Area, select it from the list and press the
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2.9.2.3 Capture Item Areas

Sel ect o6XedRepWwenue -CevCapsdmaeRCeatre>ltemso
O60Rev Centre items in Areaséo

Operate Setup  Reports Admin  Help Exit

FReverue Cenire ltems |n Area

[~ Only items that are in no areas

Rev Centie | Bar -

RevAreas  |[EREIEEG JNEY
Items Mot In Area ltems InArea
100°s and 1000's
12-160z Large Solo Traveler Lid Ho ﬂbm‘”“e?‘g%dkf T30l -
1202 Sola Het Cup (1000] amarda 7501
160z Solo Hot Cup (1000] Ams‘leS o
2 Cup Cany Tray (250] pple Sours 750
360ml Clear Cup [Box B00) ppletiser

350ml/500mI Domed Lid [Box 500 Bacardi Rum 750ml

4 Cup Cany Tray (300) ET?EDL‘”‘“E“' 750l

500ml Clear Cup [Box 500) el 750l

8oz Small Sola Traveler Lid (1000) = gi‘:;s -,@'agmﬁ'““'”

2;:\?;&;? = Cup (1000) Cape Dreams CabSavign 750ml

apple Strudel Large Cape Dreams SavigrBlanc 750m!

Bags CARRIER Midi 250 Cape Velvet 750ml

Bar One 553 Capt Margan Fum 750ml Resatt
Beans-Brazlian Castle

Beans-Columbian Coca Cola 330ml

Beans-Decaf Espresso CocaCola Lite 330ml

Coke Zero 330l
Beans Desal Fanini 500g
Beans Fantini Silver Cieam Soda 330ml
Beans-Honduras Dry Lemon 200m!
Beansken Farts Orange 330l
yan
g Frankies Clavdy Lem 500mi
Beans-LL Espressa
A Frankies Cream Sods S00m
Beans Mesican
Frankies Ginger Beer 500l
Beans-Ugandan
Beans Zambian Frankies Fioat Beer 500l
Biscalt Gin 750
Glenfiddich 12 s 750ml
BlusBaries
Blusbeny P.F 2.7kg Grand Wamier Liguer
Brownie Choc Grapetiser Ried
Cake Flou Grapetiser Whits
Cake-Apple Tart 14 Slices) Heneken
Cake-Biaked Cheese (12 Sices) e Retun
CakeBarone (14 Slices) - i

[Jsck Dariels 750w =l

Select the Revenue Centre and Revenue Centre Area you would like to edit
from the combo boxes.

You will be a given a list of the items currently assigned to the selected
area, and a list of the ite ms not currently assigned to the selected area.

To add items to the selected area, select items from the list on the left (to
multi-s el ect , hold down the 6Ctrl & key while selec

arrow button. The selected items will be moved to th e list on the right.
Pl ease note these changes will only be saved wh
button.

To remove items from the selected area, select items from the list on the

righttomulti -s el ect , hold down the 6Ctrl 6 key whil e s
the left arrow button. The selected items will be moved to the list on the

left.

Pl ease note these changes wil/l only be saved wh
button.

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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2.9.2.4 Items Not in Areas

Sel ect
6l mse

685 ed Rpwenue
not in Areasbo.

-EebCrnepsdre

Operate Setup Reports Admin Help Exit

Revenue Centre ltems Not In Areas

The following fems are not captured in any areas :

aaPlate Cast -
Aprons Full Black Itslian

Aprons Waiteiiess

Bag Govemnmt- 13c

Bag Govemnmt- 18c

Bags CELLOPHANE 3 Pounder
Bags GREASEPROOF No2

BIC Click Pens 2Bl

Bowl - Banana Split

Bowl - Cometa 0/F Tumbler 35CL
Bowl - Blass 7om

Bowl - Mexican Sundae 20CL
Bioom

Bioom hard

Bucket Deposit

m

aps
Carving Knite:

Chesse Camembert 12 x125g
Chocolats Dip

Coffee Machine back flush Detergent
Cream Gun 1l

Cutlery Tray

Delivery Charge

Dep Bucket Gty

Deposit Empty Drum

Dishclcths

Dispenser Clear 500m|

Dispenser Soap

Doom Odourless

DustpariBrush

EggLifter

ERC 30 Black/Red Ribbans

ERC 30 Purple Ribban

First Aid

Falene Sheets 2000
Grand-Pa Powders

Hand Soap

Ice Cream Baller Alumin

Ice Cream Cup Parfait HL380

Retun
Export

Copyright © 201 3 All rights reserved

Digitot.com

This report shows all items that are not assigned to areas.
areas when counting stock, it is important to ensure all items are in at
least one area, or that item will not be counted.

Select the Revenue Centre you would like to view, and the list will be
populated.

The list can be printed by pressing the

0 P r ibuttond
The | ist can be export

ed to Excel

respective owners.
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2.10
Sel

Capture Optimum Levels

ect

65 ed RpgWwe nue

-CevbOpesmumodLevel

igitot Inventol ontrol - Version 3.0 ogged on User - Supervisor
& Digitot | ry Control - Version 3.0.1269 Logged on User - Supervi
Operate  Setup Reports Admin  Exit

|-Rievenue Centre Optimum Levet
Fievenus Centre  |Mon Smoking Bar_+

& ltems

 Kitchen Resipes

‘Optimum levels for revenue centre Non Smoking Bar

Category T TTEM | OptLevel ] Counting Uit
Chocolate Turkish Dark Checolate Collection 300g 0 Each
Chocolate Turkish Lemon Collecton 300g 0 Each
Chocolate Turkish Lemen Dark Chocolate Bar 70g 0 Each

0 Each
0 Each

Turkish ik Chocolate Bar 70g
Turkish Milk Chocalate Callection 300g

Retun
Save
Freview
Bint
Email
Erpat

Digitot support line: 0861 10 11 70 or support@digitot.com
Select

the Revenue Centre you would like to edit from the combo box and press the
ORund button.
You will be a given a list of the items assigned to the selected Revenue
Centre with their existing optimum levels.
Typeinthecorr ect opti mum | evels and press the 6Saved &
the optimum |l evels will not be saved until you pr
To change the sort order from category to item, p
the list.
To print the optimum levels, press t he 6Printé button.

Copyright © 201 3 All rights reserved
Digitot.com

All product names and trademarks are the property of their
respective owners.
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211 | tem Special Prices

Sel ect 6%5edlutpedm Speci al pricesbod.

& Digitot Inventory Control - Version 3.0.1889 Logged on User - Supervisor — O X
Operste Setup Reports Admin  Exit
| Ttem Special Pri
Supplier Name

& ltem £ Categoy Sally willams - e
Item Name | Catagory [ puunt | suppler | Price | EndDate | Actve
Tub ik Chocolate 370g Food Each Sally Wiliams 70,23 20170303 [

Tubs 250ml Ice Cream, Waffies &Pz Each Sally Wiliame 1,00 20170303 [

Tubs 400ml Ice Cream, Waffles &Pe Each Saly iliams 1,00 20170303 [

Tubs Litre Ice Cream, Waffles &Pz Each Saly Wiliams 100 20170303 [

Turkish Derk Chocolate ¢ Chocolate Each Sally Wiliams 30,91 20170303 [

Turkish Lemon Collectior Chocolate Each Saly Wiliams 30,91 20170303 [

Turkish Lemon Dark Cho Chocolate Each Sally Wiliame 9,37 0170303 [

Turkish Mik Chocolate B: Chocolate Each Sally Wiliams 2,37 20170303 [

Turkish Mik Chocolate € Chocolate Each Saly Wiliams 0,91 0170303 [

Turkish Crange Mik Cho Chocolate Each Saly Wiliams 5,37 20170303 [

Turkish Rose Collection : Chocolate Each Sally Wiliams 309t 201700303 [

Waffie & 1 Scoop Ice Cr Ice Cream, Waffles & Pz Each Saly Wiliams 1,00 2017/03/03 [

Waffle &2 Scoops Ie € Ice Cream, Waffies &Pz Each Saly Wiliams 100 20170303 [

\Waffle & 3 Scoops Ioe C lcs Cream, Waffles &Pz Each Sally Wiliame 1,00 20170303 [

Water Sparkl 250ml  Drinks Each Saly Wiliams 1,00 20170303 [

Water 5t 250m Drinks Each Saly Wiliams 1,00 20170303 [

Save
Fretun
Brint
Preview
Email

Expart

Digitot support line: 0861 10 11 70 or support@digitot.com m

The special prices function is used if a supplier has committed to supplying
a specific item at a specific price for a specific period of time.

You will enter the price and end date for each item, and if you capture an
invoice at a different price, you will be given a warning.

Select the supplier name, whether you would like to sort your items by
Item or Category Name and pres run.

Enter the price, the end date and select active for all affected items.
Press the save button.

|l ist, press the O6Printdé button

To print the .
the |list to Excel, press the OExporto

To export

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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Bottom Line
2.12 Headings

Sel ect 6XedRptdt onrr LG Heeaddi ngs 0.

Operate  Setup Reports Admin  Help  Exit
Bottom Line Headings
Administration HeadngName  [Dooupancy Costs
Finance
Gereral
Salaries & Wages
Retum
Clear
Change
Help Delete
To add a new heading, enter the Heading Name T mandatory field, press
the 6Addd6 Button. The Heading wildl be added, an
refreshed.

To change a heading, select the heading from the heading list, make the

changes, and pmgsesd tBud td@®@ha The heading wil]l be
the heading list will be refreshed.

To del ete a heading, select the heading from th
Button. The heading will be deleted, and the heading list will be refreshed.
Tocleartheinputfie | ds, press the 6Clear6 Button.

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their

Digitot.com

respective owners.
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2.13 Edit ltems

Sel ect 06X5edB@tdt o LA INnteedms 0 .

Operate Setup Reports Admin Help Exit
Bottom Line [tems:

Edverting = llemName Comia Wages

bassiment Rates

S HeadgNeme  [5 Jajes & Wages -
Bank of Athens

Basic Rent

Bonuses

Compass Finance
Compuler Expenses
Credit Card Charges
Electricity
Extractar/Canopy Cleaning
Full Time Employees
Furiturs/E quipment
Genrge Papastefanou
Interest

Legal

Life: Policies

M anagers

Medical Aid

Merchants Association
Multichoice

Nashuz Mobile

Other

Others

Parking Bays
PAYEAIF

Pest Contiol

Property Experrses
Refuse Removal
Repairs & Maintanance

RSCASITEAIF Return

Savva Bond
Senvice Fee o]

Seven Graphic & web Design

S,

e
Help ‘ Delete ‘

To add a new item, enter the Item Name T mandatory field, select a

heading i mandat ory field and press the 6Adddé Button
added, and the item | ist will be refreshed.

To change an item, select the item from the heading list, make the
changes, and press the 6Change6é Button. The ite
item list will be refreshed.

To del ete an item, select the Deleent & oBw ttthoen.l i s
The item will be deleted, and the heading list will be refreshed.
To clear the input fields, press the 06Cleard Bu

The Custom view works the same as the standard view.

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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3 Reports
3.1 Purchase  Reports

3.1.1AI

Sel ect ORepoRuUursdbhase->Raé&pAd l tds 6

Operste Setup Reports Admin Help Exit
Puichase Fleport Al
 Date [/03/2011 -] EndDate [13/09/2011 -] @ Month [September v | Year [20m1 Ra|

" CostType @ al

Puichases

Purchase report for all items from 01/09/2011 to 30/09/2011 j
Purchase Total:R134670.44  Discount Total : R0.00
Date [ trwoice Mo Supplier Total | Ttem | Quantity | Amount | Sub total
01032011 3740 Keenwel 354,43 85443

Bleach 5 Litre 1 10.26

Fol HiDuty 1 73.65

Bags CARRIER Midi 250 2 84.36

Soap Dish Econo Sitr 3 47.88

Bags REFUSE Clear H/D 2 40.96

Fomo 41 (75) 3 15235

Serviettes 300x300 4 23:00

Serviettes 300x300 1 36.90

Dessert Spoan Plastic 250 1 30.21

Krife Plastic 250 1 30.21

Fork Plastic 250 1 30.21

Handy Andy 1 20.54

01/03/011 0126 Checkers 825.93 825.93 Helo

Tuna Chunks 170 0 79.90

Baked Beans 2259 3 15.51 R
Margerine 500gr Bricks 5 39.45

Lemonade ttr 2 19.28 Print
Soda Water litr 2 19.28

Milk Soy Ut 2 37.70 Emall
Oreo Choc 175 2 2104

Red Bull 250ml 0.17 5175

Cake Flour 1 10.08 | Fun

The report can be viewed for a specific date range, by selecting the Date

option button, and selecting a Start Date and an End Date, or for a complete
month, by selecting the Month option butt on, and selecting a Month and a
Year. The report can be viewed for food purchases, beverage purchases, non

f & b purchases or all purchases.

Press the O6Rundé button once you have selected you

You will be shown purchases for food, beverage and n on f & B and the
purchases total, the total discount received as well as a list of all invoices and
their items for a selected period. You will also be shown a sub total for the
invoice.

You can search for a particular invoice, by entering an Invoice Numb er and
pressing the 6Searchd button.
All fields are display only.

To change the sort order of the invoice list from Date to Invoice Number,

press the 6l nvoice Numberd heading in the 1| i st

To print the report, press the 6Printd button.

Toexportthedata t o Excel press the OExportdé button.
Copyright © 201 3 All rights reserved All product names and trademarks are the property of their

Digitot.com respective owners.



i9 Inventory Control

3.1.2 Purchases by Category Report

Sel ect ORepoRursdhase->RéPaurmrtch@ses By Categoryo.

Operate  Setup Reports Admin Help  Exit
Furchases By Category
@ Date [oi/0s/z011  ~| EndDate [tem320m - £ Month [September -] vear [2011 |
B
Puichases by Category
Category purchase report for category : Bread from 01/08/2011 to 19/09/2011
Total cost: R6 219.03
Date Invoice No Supplier Total Ttem [ Quantty | unitPrice | Amount

01/09/2011 0126 Checkers 825.93
Bread Crumbs 0.8 63.55 50.84|

D1/08/2011 511494 La Concorde Bakery 304.24
Super Brown Bread 5 18.70 83.50
Super White Bread 3 16.70 50.10
Rye Bread Extra Large 2 38.05 76.10
Hamburger Large 21 168 35.28
Health Bread 2 .63 .26

01/08/2011 852906 Lupo Bakery 123.46
Prego [ Portuguese Roll 12 1.70 20,42
Panini White 8 3.16 18.96
Panini Olive & 412 2472
Health Bread 2 29.68 59.38

02/08/2011 g Taybeen Leb Food 160.92 Help
Pita Bread 12 2.37 28.44|
Wraps % 27 13248 Fretun

02/08/2011 853397 Lupo Bakery 92.88
Panini White 9 316 28,44 Erint
Panini Clive 9 412 37.08
Prego / Portuguese Roll 8 152 27.3% Enad

02/09/2011 511900 La Concorde Bakery 327.46 —
Super Brown Bread 6 16.70 100.20 —
Super White Bread 3 16.70 100.20 j

This report is similar to the Purchases report all, except that you select the

specific category you would like to view.
Press the O6Runé button once you have selected you
At the bottom of the list, you are shown the total spent for the selected

category, the percentage it is of food, beverage or non f & B, and the
percen tage of total purchases.

To print the report, press the O6Printd button.
To export the data to Excel press the OExportoé bu
Copyright © 201 3 All rights reserved All product names and trademarks are the property of their

Digitot.com respective owners.
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3.1.3 Purchases by Item Report

Sel ect O6RepoRursdhase->RefPartch@ses By | tembd.

Operate  Setup Reports  Admin  Help  Exit

Fuichases By llem

@ Date [01/09/2011 =| EndDate [1sma/2011 | C Month [September <] vear [2071 e |

ltem [ Milk. Full Cream Sachet 1 v [coc

Purchases by item

Item purchase report for item : Milk Full Cream Sachet 1 Itr from 01/09/2011 to 19/09/2011 |
Quantity purchased : 650  Total cost:R3737.50  Average cost:RS5.75
Date [ mwoceno | Supplier Total Ttem Quantity | UnitPrice | Amount
01/09/2011 119395 Miradle Mik 470,25
Mik Full Cream Sachet 1 50 5.75 287.50
02/09/2011 119515 Miradle Milk 470,25
Milk Full Cream Sachet 1 50 5.75 287.50
03/08/2011 119634 Miracle Mik 1103.75
Mik Full Cream Sachet 1 100 5.75 575.00
05092011 115725 Miradle Milk 470,25
Milk Full Cream Sachet 1 50 5.75 287.50
06/09/2011 119893 Miracle Mik 326.50
Mik Ful Cream Sachet 1 25 5.75 143.75
07/0%/2011 120000 Miradle Milk 470,25
Milk Full Cream Sachet 1 25 5.75 143.75
08/09/2011 120112 Miracle Mik 470.25
Mik Ful Cream Sachet 1 50 5.75 287.50 Help
03/09/2011 120242 Miradle Milk 470,25
Milk Full Cream Sachet 1 50 5.75 287.50 Retum
10/09/2011 120311 Miracle Mik 660,55 = -
Milk Ful Cream Sachet 1 25 5.75 143.75 4*
1208/2011 120463 Miradle Milk 470,25 Emal
Mk Full Cream Sachet 1 50 5.75 237.50
13/09/2011 120530 Miracle Milk 509.25 Export

Milk Full Cream Sachet 1 50 5.75 287.50

This report is similar to the Purchases report all, except that you select the
specific item you would like to view.

Press the O6Runé button once you have selected you
At the bottom of the list, you are shown the total spent for the sele cted item,

the percentage it is of food, beverage or non f & B, and the percentage of
total purchases.

To print the report, press the 6Printd button.
To export the data to Excel press the O6Exportoé bu
Copyright © 201 3 All rights reserved All product names and trademarks are the property of their

Digitot.com respective owners.
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3.1.4 Purchases by Item by Category Report

Sel ect ORepoRursdbhase->RéfPartch@ses by Item by Cat

Operate Setup Reports Admin Help Exit
Purchases By ltem
@ Date [aonm | EndDate [zomisone -] € Month [Ociober | vear [am |
I Show Individuial Purchsses Colegory  [cal, =]
Purchazes by item
Item purchase report for Category : <All> from 2011/10/01 to 201110116 j
Report produced by Latte Sandton
Ttem Name [ otysought | Purdnase unit Average Cost | _Total Spent
12-160z Large Solo Travelier Lid Hot 1 Box 1000 RE75.00 RE75.00
1202 Solo Hot Cup (1000) 0.0 Box 1000 R900.00 R810.00
350mi Clear Cup (Box 500) 0.30 Box 500 R760.00 R228.00
350mi/500m| Domed Lid (Bax 500) 160 Box 500 R320.00 R512.00
500 Clear Cup (Box: 500) 0.90 Box 500 RIE0.00 R864.00
Alfalpha Spourts 3 Packet R6.95 R20.85
[Anchovette Jar 2250 Pecks 6 Jar R15.30 R9LE0
Aromat 2kg R7199 R143.98
Avocados 15 Box 16 R7350  R1108.50
Baby Marrow 4+ Box R67.15 R268.60
Bacon 70 Ka R4395  RIOZE.SD
Bags CARRIER Midi 250 1.60 Pk 250 R105.45 R168.72
Bags FREEZER Small 500's 2 Pt 500's R19.99 R39.98
Biags REFUSE Clear H/D 8 20 R20.48 R163.84 Help
Baguette 25 Baguette R3.42 R85.43
Baked Beans 2259 49 Tin 2259 R5.08 R45.72| Return
Bananas 13 kg R13.52 R175.72
Bar COne 559 12 Bar 550 R4.73 RS6.70 ﬂ
Basi Dry kg R42:80 R42:80 Emai
Basi Fresh 10 pkt R9.90 R99.00
B5Q Sauce 3 sitr RS5.25 RI165.75 Expot
B5Q Spice 1 R81.95 R8195

The report can be viewed for a specific date range, by selecting the Date

option button, and selecting a Start Date and an End Date, or for a complete
month, by selecting the Month option button, and selecting a Month and a

Year. The report can be viewed for all categories or a selected category.

Press the O6Runé button once you have selected you
You will be shown all  items for your selections.

The report will show the Item Name, the quantity bought for the selected
period, the purchase unit, the average cost and the total spent.

All fields are display only.

To print the report, press the O6Printd button.
Toexportt he data to Excel press the OExportdé button.

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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3.1.5 Purchases by Supplier Report

Sel ect ORepoRursdhase->RéPaurmrtch@ses By Suppliero.

Operate  Setup Reports  Admin  Help Exit
Furchases By Supplier

¢ Date [o103/2011 | EndDate [13082011 -] ® Month  [September x| ‘vear [2011 |
Sueplier  [Camaras -

Puichases by Supplier

Category purchase report for category : Camaras from 01/09/2011 to 30/09/2011
Total cost : R12 597.30
Beverage R0.00 Food R12597.30 HNonF & B R0.00

159.00  158.00 He
16.90 33.80
12.90 74,50 P
109.00  108.00 =
7.90 15.80 Frint,
Stranberries 9.90 2.0
D2/08/2011 0461049 Camaras 1108.30 Email
Alfalpha Spourts 1 10.90 10.50 =
Avacadas 2 62.90  139.80 4*
Tomato Cocktai (24) 7 6.90 48.30 j

Oranges Bag
Pattipans Yelow
Peppers Mixed Box
Spinach

Date | InvoiceMo Supplier Total Ttem | Quantity | UnitPrice | Amount
01/09/2011 0460957 Camaras 971.40

Baby Marrow 1 49.90 43.90
Carrots Stripped 1 10.90 10.90
Avocados 2 59.50 118.80
Carrots Bag 10kg 1 49,90 43.90
Tomato Cocktail (24) 7 6.90 48.30
Cucumber Eng 5 8.90 44.50
Granadilas 1 14.90 14.90
Tomatoes 2 39.90 75.80
Lettuce Iceberg 4 7.90 31.80
Lettuce Mixed 2 59.90 119.80
Mushroom 1

2

5

1

2

1

This report is similar to the Purchases report, except th at you select the
specific supplier you would like to view.

Press the O6Runé button once you have selected you

At the bottom of the list, you are shown the total spent for the selected and
the percentage of total purchases.

Toprintthereport , press the O6Printé button.
To export the data to Excel press the OExportoé bu

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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3.1.6 Purchases Breakdown Report

Sel ect ORepoRuUursdhase->ReofParnrtch@@ses Breakdownbd.

Operate Setup Reports Admin Help Exit
- Purchases Breakdown
& Date [mmgzm  v| EndDate [15m0972011 | € Month [September v | Year [2071 |
[ Purcha
i 1to:19/09/2011
Total R134 670.44
Beverage R4l 391.37
Food R72 339.23
Hon F & B R20 935.84
Category I Total spent % Total
Alcohol 1737.65
Bar Smalls 0.00
Bread 6219.03
Cakes And Pastries 443048
Cleaning 2113.08
Coffe Retail 0.00
Coffee /Hot Drinks 10 563.00
Cold Drinks. 5600.71
Cutlery / Crockery 0.00
Dairy Beverage 7400.76
Dairy Food 14402.97
Dry Goods 8722.86
First Aid 895.33
Fish 1652.27 Fetum
Fruit And Veg 16 716.49
Ingredients For Drinks 13229.77 Print
Juice 2075.25
Kitchen Smalls 0.00 Email
Maintenance 500.90
Meat 16.398.45 Esport
Packaging 10 898.08 Bun
The report can be viewed for a specifi ¢ date range, by selecting the Date

option button, and selecting a Start Date and an End Date, or for a complete
month, by selecting the Month option button, and selecting a Month and a
Year.

Press the 6Run6 button once you have selected you

You will be shown purchases for food, beverage and non f & B and the
purchases total.

You will also be given a list of all categories, the total spent on that category
for the selected period, as well as the percentage of food, beverage or non f

& B.
Toprint the report, press the O6Printdéd button.
To export the data to Excel press the O0Exportdé bu

Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
Digitot.com respective owners.
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3.1.7 Invoice Summary Report

Sel ect O6RepoRuUursdhase->Rednrvtos&c e Summaryo.

The report can be viewed for a spec ific date range, by selecting the Date
option button, and selecting a Start Date and an End Date, or for a complete
month, by selecting the Month option button, and selecting a Month and a

Year. The date range can apply to date of the invoice, or the date that the
invoice was captured, depending on which option you choose.

You also have the option of viewing invoices that are paid, unpaid or all
invoices.

Press the 6Runé button once you have selected you

You will be shown purchases for food, b everage and non f & B and the
purchases total, as well as a list of all invoices for a selected period. Invoice
items are not displayed on this report. You will also be shown a net total for
each invoice, which includes vat and discounts.

To change the so rt order of the invoice list from Date to Invoice Number or
Supplier Name, press the 6l nvoice Numberdéd or &éSup
list.

At the bottom of the report you will see the net totals for paid and unpaid
invoices, as well as the total discou nt received. The totals shown on the grid
for the invoices is before the discount has been subtracted.

To print the report, press the 6Printd button.
To export the data to Excel press the OExportoé bu
Copyright © 201 3 All rights reserved All product names and trademarks are the property of their
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